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OFFICE MEMORANDUM

An Internal Complaints Committee (ICC) is re-constituted as under to look into the complaints/grievances
relating to sexual harassment in BIRAC.

1. Dr. Sonali Tandon, Chief Manager & Head {In Charge)- Investment - Presiding Officer
2. Mr. Devatma Nand Verma, Chief Manager-Finance & Account - Member

3. Ms. Asha Damani, Senior Manager-Corporate Affairs = Member

4. Ms. Geetika Dayal, Director General — TiE, Delhi NCR s External Member
5. Ms. Diksha Rathore, Deputy Manager - Incubation & ED = Member Secretary

The ICC will be responsible to: -

a) Investigate and examine complaints of sexual harassment received and make suitable recommendations
to the Competent Authority/Employer

b} Ensure strict confidentiality in case of complaints

c¢) Ensure a fair, prompt and impartial inquiry process

d} Prepare an Annual Report and submit to the Competent Authority/Employer and District Officer

e) Discourage and prevent employment related sexual harassment

f) Conduct workshops/awareness programmers for sensitizing employees about the provisions of "The
Sexual Harassment of Women at Work Place (Prevention, Prohibition and Redressal) Act, 2013" and the
rules notified there under.

The meeting of the committee will be held as per requirement.

Deputy General Manager &Head (HR & Admin)
Copy to:
1. The Presiding Officer & Members
2. Sr.Secretary to MD
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